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I. 3araabHi noJiokeHHst

1.1. Hapyaneuuii Bimnin (mani Bianin) € cTpyKTypHMM mifpo3isom
l'opiiscbkoro  inctutyTty iHo3emHmx MmoB JIBH3 «JlouGackkuii neprkaBHumii
nejaroriyHui  yHiBepcuter» (mani IHCTHTYT), SIKWii 3ailicHIOE TMIaHyBaHHS,
OpraHi3auilo i KOHTPOJb OCBITHBOIO MPOLECY, YAOCKOHAIEHHs Horo ¢opm i
METO/IiB.

1.2. 'V cBoiii pisneHocTi Bimmin kepyerbess Koncruryuiero VYkpainm,
HopMaTuBHUMK aktamu [lpesumenra Vkpaiuum, BepxoBuoi Pamu Vkpainwu,
Kabinery MinictpiB Ykpaiuu, Minicrepcta ocBiti i Hayku YKpaiHu, 3aKoHaMH
Ykpainu «lIpo ocsity», «IlIpo Bumy ocity», ITonoxenusm npo ['opniscbkuii
iHCTHTYT iHO3eMHMX MOB JIBH3 «JlonGachbkuii aepkaBHHMiI neaaroriqHuii
yHiBepcuter», IlonoxeHHSM mpo  opraHi3auifo  OCBITHHOrO mpoluecy y
[opniscbkoMy iHcTHTYTI iHO3eMHHMX MoB  JIBH3 «Jlon6Gachkuit nepsxaBHMit
nejaroriyHui  yHiBepcuter»,  IlpaBuiamMu  BHYTPILUHBOrO  PO3MOPSIKY
['opaicbkoro iHctutyTy iHozemuux MoB JIBH3 «JloHGachkuii jaepskaBHHIA
nejaroriuHuii - yHiBepcurer», pimeHHsMH Buenoi pagu ['lIM, Hnakazamu
AupeKTopa IHCTUTYTY, pO3NOPSAKEHHSMU 3acTyNTHMKa IMPEKTOpa 3 HayKOBO-
1e/IaroriyHoi Ta HaB4aJIbHO-METOAMYHOI pOOOTH Ta UM [10JI0KEHHSM.

1.3. KepiBauurBo Bimtinom 3ailicHioe HavalbHHK, SKMH [PU3HAYAETBHCS
JAUPEKTOpOM [HCTHTYTY 3a MOJAHHSAM 3acCTYMHHKAa JAWPEKTOpa 3 HayKOBO-
NeJaroriyHoi Ta HaBYAJIbHO-METOAMYHOI pOOOTH Ta 3BiIBHAETHCS 3 MOCAAM B
NOpsA/KY, TepeabayeHOMY YMHHMM  3aKOHOZaBCTBOM. Ha w0  mnocany
MPU3HAYAETLCS 0c00a 3 MOBHOIO BUIIIOK MEAAroriyHOI0 OCBITOIO, BYUSHUM 3BAHHAM
(a0 HAYKOBHMM CTyreHeMm) Ta 3 JI0CBI oM HayKOBO-NeAaroriyioi pobotu y
3aknazax Buioi ocitH III-1V piBHs akpeauraiii He MeH1Ie 5 pokiB.

1.4. Bignin Gesnocepennbo MiANOpPsIKOBAHUM 3aCTyNHUKY AMPEKTOpa 3
HayKOBO-TI€IaroriyHoil Ta HaBYAJIbHO-METOAUYHOI pOBOTH, HECe BiNOBINANBHICTD

rnepel IMPEKTOPOM 3a yCIillIHe BUKOHAHHS MOKJIAJACHUX Ha BiUIi (yHKIL.



1.5. Bimniny nianopsakoBaHi HaBYaJbHO-METOAMYHMN Biaaii, Bimin
oprasizauii BUXOBHOI poOOTH 3i CTyJleHTaMH, 3aBiJyBay MpPakTHKH [HCTUTYTY,
HaBYaJIbHO-IOTIOMDKHHI IepCoHaJl.

1.6. Bigain y cBoili JisbHOCTI B3a€MOi€ 3 HIUMMH MiIPO3/iaaMu
[HcTuTyTYy: BiAIINIOM  KaupiB, IUIAHOBO-(iHAHCOBMM  Bi/UIijioM,  Bimisiom
opraHizaiii HaykoBOI poOOTH CTyJeHTiB,iekaHaTaMu (akyIbTeTiB,Kadeapamu
TOLIO.

1.7. Po3mexyBaHHs OOOB’3KiB MiX HaBYaJIbHUM BIJAUIOM Ta IHIIUMH
CTPYKTYPHUMHM miipo3aiiaMu [HCTHTYTY 31 CHUIBHMX MHTaHb MisJIBHOCTI
PeryJIlo€ThCs HaKa3aMM JIMPEKTOpa IHCTUTYTY i pO3MOPSDKEHHSIMH 3acTYMHHUKA
JUPEKTOpa 3 HayKOBO-IeJaroriyHol Ta HaBYaIbHO-METOUYHOI pOOOTH.

I1. OcHoBHI 3aBAaHHSI HABYAJIBLHOTO BiUILTY

2.1. Po3pobka crpaterii HaB4aibHOT poOOTH B [HCTUTYTI;

2.2. 3abe3neveHHs] HAJIEKHOrO PIBHS OCBITHBOrO Tmpouecy B IHCTHTYTI,
KoopauHalist poboTH aekaHarTiB (akyiabTeTiB i Kadeap y MUTAHHAX BUKOHAHHS
Jiep’)KaBHUX BUMOT JI0 OpraHi3allii OCBITHBOIO Mpoliecy;

2.3. BuBueHHs J0CBilly opraHisailii OCBITHHOrO Mpollecy B iHIIMX 3aK/anax
BHILOI OCBITH Y KpaiHU Ta BIPOBAKEHHS HOr0 MO3UTHBHUX PE3yJIbTATIB;

2.4. Y3aranpHeHHs Ta aHalli3 pe3yJbTaTiB OCBITHBOI JisUILHOCTI HABYATBHUX
CTPYKTYPHHMX Miipo3AiaiB [HCTUTYTY;

2.5.  OO6uxik i 3BiTHICTH 3 NMUTaHb HABYAJILHOI POOOTH Ta KOHTHHIEHTY
CTYJICHTIB, CBOEYAaCHe HaJlaHHs BiAMOBiAHOI iHpopMalii 10 MiHicTepcTBa OCBITH i
HayKM YKpaiHM, CTaTUCTHYHMUX OpraHizarliii;

2.7. 3abe3nedyeHHs B3aeMOJIiT 3 €IMHOIO JIeP)KABHOIO €JIEKTPOHHOIO 6a3010 3
nutadb ocBitH (€JIEBO); |

2.6. OnpairoBanHsi HopMaTUBHUX JoKyMeHTIB MOH VYkpaiuu, pospoGka
IHCTPYKTUBHO-METOJAMYHUX MaTepialiB 100 iX BIPOBAKEHHS B MPOLEC

opranizaulii HaB4aibHOI po6oTH B [HCTUTYTI.



II1. ®dyukuii HABYANBLHOTO BiAALTY

3.1. ITnanysanns ma opeanizayin 0ceimub020 npoyecy.

3.1.1. YuacTs y po3poOui Ta peanizailii HaB4aJIbHUX Ta pOOOYMX HaBYAIbHHUX
IJIaHiB 3 yCiX OCBITHIX (OCBITHBO-TpOQeciiHUX/OCBITHBO-HAYKOBUX) MpOrpam
Incrutyry. OOGniK HaBYaIbHUX [UIaHIB Ta 3MiH 10 HHUX, (opMyBaHHs
KOMIT' I0TepHUX 0a3 JJaHuX HaBYAJIbHUX IJ1aHIB.

3.1.2. Po3paxyHOK HaBYaJbHOIO HaBaHTAXeHHs Kadeap [HCTHUTYTY Ha
HaBYaJIbHUM PiK, O0JIIK i KOHTPOJIb 32 1Or0 BUKOHAHHSM;

3.1.3. Po3paxyHOK pa3oM 3 I[UIaHOBO-(iHAHCOBHM BiadiIoM  1oTped
iHCTUTYTY B moroguHHoMy (oH/i. OGIiK MOroANHHOI OIUIATH Mpalli BUKJIa1a4iB Ta
KOHTPOJIb 32 3BITHICTIO 3 1IbOTrO MUTAHHS;

3.1.4. Po3paxyHok mnotpe® Kadeap y HayKOBO-IEJAroriuyHuX Kajapax Ha
HaBYaJIbHUHN PIK;

3.1.5. CkiajaHHsi perjiaMeHTy OCBITHBOTO MpOLecy Ha HaBYaJIbHHI PIK Ta
KOHTPOJIb 32 HOro BUKOHAHHSM;

3.1.6. CBoeyacHe iH(GOpPMYBaHHS 4IEHIB AMPEKTOpATy IMpPO XiJ OCBITHHOIO
TpoLecy, BHECEHHS MPOMO3HULLiH 111010 HOro BJOCKOHATIEHHS;

3.1.7. IlinroroBka HeOOXiIHMX MaTepiaiB CTOCOBHO OCBITHBOI'O MpOLECy, AKi
BHHOCATHCS Ha 00roBopenHst Panu iHCTHTYTY;

3.1.8. TIligroroBka pa3oMm 3 BiINOBIAAJbHUM CEKpeTapeM IpHHMaIbHOI
KoMicii IHCTUTYTY IJIaHiB 10 NPUHOMY-BHITYCKY Ha KOXKHHUH HaBYalbHHUI PiK.

3.1.9. KoMmruiekTyBaHHs pa3oM 3 JieKaHaTaMH Ta BUITyCKalouMMH Kadeapamu
AtecTanifiHKX KOMICiH i KOHTPOJIb 3a OpraHizarieio ix poboTH.

3.1.10. ®opMyBaHHs pO3KJaAiB HaBYAJIbHMX 3aHATh 3a BCiMa Gopmamu
HABYaHHS,  KOHCYJIbTAIliM, rpa(t)iKiB KOHTPOJIbHMX  3aXOJiB:  3aJliKOBHX,
eK3aMeHaliifHuX ceciif, arecrauii 3100yBayiB BUILOI OCBITH;

3.1.11. Opranizauis BCiX BHAIB MNpakTUK 3100yBaviB BHIIOI OCBITH,
nepeadayeHuX HaBYAIbHUMHU IJIAHAMM;
3.1.12. O6nik AMHAMIKK PyXy KOHTHHIEHTY 37100yBadiB BHILOI OCBITH IO

Kypcax, crielialbHOCTIX, (hopMax HaBUaHHs, CKJIaZaHHs MiZICYMKOBUX JaHHX;



3.1.13. IInanyBaHHS BAKOPUCTAHHS HABYAJIBLHUX MPUMILIEHb [HCTUTYTY.

3.2. Konmponws oceimnboz2o npouecy

3.2.1. KonHtposnp 3a BiANOBIAHICTIO poOOYMX HABYAJIBHHUX IUIAHIB OCBITHBO-
npodeciiHuM (OCBITHBO-HAYKOBHM) MPOrpaMam;

3.2.2. Opranizanisi KOHTPOJIIO CAMOCTIHHOT poOOTH 3100yBayiB BUIIOI OCBITH
MPOTATOM HaBYAJIBHOIO POKY;

3.2.3. KoHTponb  BHMKOHAaHHS pO3KJa/iB HaBYaJbHUX 3aHATh 3a BCiMa
dbopmamMu HaBYaHHS, KOHCYJIbTalliH, rpadikiB KOHTPOJBHUX 3aXO/iB: 3aJ1KOBHX,
eK3aMeHalifHUX ceciif, arectauil 3700yBayaMu BHIIOT OCBITH Ta BHKJIAJavyamMH
IHCTUTYTY;

3.2.4. Amnaniz i y3araJbHeHHS JaHUX 3 HaB4albHOI poboru kadenp i
KaZpoBoro 3abe3rneuyeHHs OCBITHHOrO MNpOLECY Ha IMiJCTaBl LIOPIYHUX 3BITIB
kadenp i IeKaHaTiB;

3.2.5. KoHTposnp 3a craHOM HaB4aJbHOI JOKyMeHTaulii Ha Kadeapax,
baxynabTeTax iIHCTUTYTY;

3.2.6. AHaniz BUKOHaHHA KadeapamMH 1 KOXHHUM BHKJIaJauyeM OKpPEeMO
3ar1aHOBaHOro 00CATy HaBYAJIbHOIO HAaBAaHTAXKEHHS;

3.2.7. KoHTpoJb 32 BAKOHAHHSM 1HIAMBIlyalbHHUX TUIaHIB pOOOTH BUKIJIa1ayiB;

3.2.8. AmnHami3z XoIy OCBITHBOTO IpOLlECY Ta pe3yJIbTaTiB 3allikOBO-
eK3aMeHallifHUX ceciii, aTecrauii 3100yBaviB BHILOI OCBITH 3a JaHMMHU JIE€KAHATIB
GbakyabTeTiB, rojliB aTecTaliiHUX KOMICIii;

3.2.9. Kourtponb 3a oprasizauieio Ha kadeapax Ta QaxyibTerax Mpouecy
MOTOYHOTO MOJYJILHOTO KOHTPOJIIO Ta OUIHIOBaHHS 3HaHb 3/100yBadiB BHILOT
OCBITH;

3.2.10. KoHTposib 3a NpoBeAeHHSIM MPaKTUK 3/100yBayiB BULLOI OCBITH;

3.2.11. KoHTpousb 3a poOOTOI0 pecypCHUX LIEHTPIB Ta HaBYAJIbHUX KaOiHeTiB;

3.2.12. KouTponb 3a TrOTOBHICTIO ayAMTOpHOro ¢OHAY J0 HOBOIO

HaBYAJILHOTO POKY (HOBOI'O ceMecTpy) Ta 3alHSATOCTI Ay IMTOPii MPOTArOM pOKY.



3.2.13. IlpoBeseHHS BHYTPIMIHEO  iHCTHTYTCHKOIO IHCTIeKTyBaHHS
opraHi3auii ocBiTHBOTro nporiecy, 10TpuMaHHs [IpaBui BHYTPILIHBOrO PO3NOPSAKY
['1IM;

3.2.14. Opranizauiss KOpPUryBaJIbHHUX 3aXO/iB I0/I0 YCYHEHHS HeIOJiKiB,

BUSIBJICHUMX IT1J] 4ac I[NPOBEACHHA BHyTpiUJHbO iHCTHTyTCbKOFO iHCl’leKTyBaHHﬂ;

3.3. Opzanizauiiina poéoma.

3.3.1. OdopmieHHs 3aMOBJIeHb Ha BUTOTOBJIEHHs ONAHKOBOI JOKyMEHTALT,
HeoOXi/IHOT A1t poOOTH BiATY, IeKaHaTiB, Kadeap;

3.3.2. ITigroToBKa BiJAMOBiJEi HA JIUCTH 3 ITUTaHb OCBITHBOI JISIIBHOCTI;

3.3.3. CkiazanHs 3BITIB 3a pe3yJIbTaTaMU OCBITHBOI JisSUTBHOCTI;

3.3.4. IlinroroBka Ta oopMIICHHS JOKYMEHTALil ISl OTPUMAaHHS JUILIOMiB
BHUITyCKHUKIB, CTYJE€HTCHKUX KBUTKIB TOILIO;

3.3.5. CknanaHHs axkajeMiyHMX JOBIZIOK OLIHIOBaHHS 3HaHb 37100yBayiB
BHIIOI OCBITH, BeJIEHHS BiANOBIAHOT 00J1IKOBOI JOKYyMEHTAIliT;

IV. IlpaBa, 000B’s13KkH Ta BiANOBIAANBHICTL NPAUIBHUKIB
HABYAJILHOIO Bialy

4.1. IlpaBa Ta o000B’sA3kM moOcazoBUX oci0 Bimainy BU3HAYaOTHCS
MOCaJIOBUMHU IHCTPYKIUisiMH, [IpaBuiaMi BHYTpILIHBOrO TPYAOBOrO PO3MOPSIKY
IHCTUTYTY.

4.2. TlocanoBi iHCTpyKLii CriBpOOITHHKIB pO3pOGISIIOTECS HAYaIbHUKOM
HaBYaJIbHOTO BiUITY, 3aTBep/UKYyIOThCs aupekropoM [IIM i noromkyiorses 3
NEePBUHHOIO NPO(CHIKOBOIO opraHizauielo IHCTUTYTY. BOHH OHOBIIOIOTBCS MpH
NpU3HAYEHHI HOBHUX MpaLiBHUKIB, 200 KOXHi 1’ ATh POKIB.

4.3. Hawaneuuk Bimminy 33 HAKa30M JUPEKTOpa BXOJUTH JI0 CKJALy
aupektopary, Buenoi paau inctutyty, HaykoBo-MeTo1MuHOT pajiu.

4.4. HavanbHuK BiAZiy Ma€ NpaBO TMOJAABaTH JUPEKTOpPY, 3aCTYMHHKY
JAMPEKTOpa 3  HayKOBO-TENAroriyHoi Ta HaBYAIbHO-METOAMYHOI  poBOTH
MpoMo3uiii 10A0 3a0XO4eHHs (CTATHEHHs) MpPodhecopPChKO-BUKIIAAAIBKOTO

CKJIaJly, @ TaKOX CNiBPOOITHUKIB HaBYAJIbHO-METOJMYHOIrO BiUIiNy, HaBYAJIbLHO-



IOTMOMDKHOTO NepcoHally, KepiBHMKAa IpaKTUKH, By OpraHizalii BUXOBHOI
poboTH 3i CTyIeHTaMH.

4.5. HayanbHMK HaBYaJIbHOTO BiJIALTY Hece BIAMOBIJANbHICT 3a:

- CBO€YACHICTb 1 SIKICTb BHUKOHAHHs MOKJIAAeHUX Ha Bimain 3aBnaHb Ta
(GyHKLIH, HaKa3iB Ta pO3NOPsUKeHb JUPEKTOpa Ta 3acTynHuka qupekropa ['TIM;

- CBO€YaCHICTh HajaHHs iHdopmanii Ta BIANPALIOBAHHS JIOKYMEHTIB
BIIMOBITHO /10 perjaaMeHTy poOoTu [HCTUTYTY HA HaBYANIbHUMN PIK;

- 00 €KTHUBHICTB Ta IOCTOBIPHICTh HaJlaHOi iH(GOpMallii Ta 3BITHOCTI;

- CBO€YaCHe BBEJIEHHS HOBHMX IUIAHIB 1 IporpaMm, MeTOAIB Ta (Gopm
KOHTPOJTIO;

- oprasi3auito i 6e3neky npaili Ta CTaH TPYJAOBOI AUCLMIUIIHU TpaLliBHUKIB
HaBYAJIBHOTO BIIILITY.

VI. Maiino i kowru

5.1. AnmiHicTparisi IHCTUTYTY 3000B’si3aHa CTBOPUTH YMOBH /Ul poOOTH Ta
mijBUIIeHHs KBanidikauii npauiBHukiB Biguainy, 3abe3neuntu Bigmin cnyx6oBum
MPUMIILEHHsAM, HeoOXiHMM  o0siagHaHHSM Ta  YCTaTKyBaHHSM, HaJaTH
MOXKJIMBICTH KOPUCTYBATHUCS CUCTEMOIO Internet, €J1eKTPOHHOIO MOLITOIO.

5.2. IpauiBuuku Bigminy HecyTh BiANMOBiJaIbHICTh 3a 30epeKeHHs MaifHa

BiIUILITY.



